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Reports from Origami
 Claim Activity Detail 
 Detail Loss Run 
 Loss & Claim Experience 
 Unit Loss Summary



What does it mean?



Coverage Packets 

 On MIRMA website:



Schedules In Origami

 Property
 Heavy Equipment
 Vehicle
 Drone
 Payroll



Viewing Schedules
TIP1:  Hold the Shift key and scroll the mouse 
button to move left and right on the schedule!
TIP2:  Use “%” when filtering/searching (%pool)



Schedule Changes – Add/Update/Delete
• Add, delete, and update items throughout the year
**Value changes only during Renewal and Mid-Year Update Opportunity**



Adding an Item to a Schedule

Leave as “Interim Change” when adding, 
“Correction” when updating

Complete these if you want, but 
not required.

Anything that 
has an * is a 

required 
field, on any 

schedule.



Vehicles
 Add new vehicles throughout the year!
 Coverage for a claim: Market Value (ACV)
 Trailers go on the Vehicle Schedule (unless it

has a piece of equipment permanently
mounted – then it’s heavy equip.)

 Examples:
 Fire Trucks
 Street Sweepers
 Police Vehicles
 Trailers – flat bed, dump, etc
 Bucket Trucks
 Freightliner



Vehicle ID Cards
 Origami – detailed vehicle information on card
 MIRMA.org:  Fleet card option (find in “Forms”)

 Method 1: - To print ALL cards
 To print ID cards for ALL vehicles (this will send one email for all vehicles)
 Click on:  Department/Coverages
 Then click on your city/utility name
 Scroll down to Polices and click on the top policy (ends in 2027)
 Click on “Email ALL Vehicle Insurance Cards” button on top right.
 This will send an email to the official rep with a PDF of all the vehicles cards.  It will 
have 2 cards per vehicle.



Vehicle ID Card
 Method 2:  To print INDIVIDUAL cards
 To print ID cards for only selected vehicles (this will send an email for EACH vehicle):
 Hover over Departments/Coverages tab, then click on Vehicle Schedules
 Click on “Download Vehicle Insurance Cards”, and then select the vehicles you wish to 
have cards printed for.  Or, click on the vehicle you want and then “Download Vehicle….”
 This will send a separate email for each vehicle to the official rep with a PDF of the 
vehicles cards.  It will have 2 cards per vehicle.

 You can also find the individual vehicle and email the card from there.



Heavy Equipment
 Land vehicles, including any attached

machinery or equipment:
 Bulldozers
 Mowers
 Forklifts
 Graders
 Power cranes
 Excavators
 Sewer Jet Trailer (permanently mounted)
 Golf carts
 UTVs



Heavy Equipment
 Equipment permanently mounted to a trailer 
 Don’t list if less than $1,000 deductible
 Schedule at market value (ACV)

 Coverage is limited to scheduled value
 Leased Equipment – permanent use (leasing for a year, or lease to own)



Property

When adding 
property, it’s ok to 
use “N/A” or “zero” 
where appropriate.



 Building/Structure Value vs Contents Value
 Attached:  Building/Structure value
 Unattached:  Contents value

 Don’t add items that don’t have coverage:
 Vacant land (you’re still covered for liability purposes)
 Asphalt parking lots or concrete pads
 High Risk buildings
 Underground pipes

 Schedule property at replacement value
 Coverage is limited to 120% of the scheduled value
 Inflation factor applied annually (during renewal) to the Building/Structure Value

Property



Construction Types
1. Frame (ISO 1) – a wood-framed building, even one with a brick veneer, pole barns and other public works 

buildings with wood interior supporting structure (most common construction)
2. Joisted Masonry (ISO 2) - combination of building construction comprised of exterior load bearing walls of 

masonry or concrete.
3. Non-combustible (ISO 3) - The main structural elements of the walls and roof are unprotected steel. These are 

lightweight metal buildings like “Butler Buildings” with a steel frame, and Quonset Huts.
4. Masonry non-combustible (ISO 4) - The main structural elements of the walls are masonry or concrete.
5. Modified or semi-fire resistive (ISO 5) - The main structural elements are noncombustible. Examples of these 

materials are heavy steel with spray-on insulation or enclosed in double layers of sheet rock. Basically, protected 
steel construction.

6. Fire resistive (ISO 6) - The main structural elements are noncombustible. Examples of these materials would be 
masonry and concrete. Basically, all concrete construction.

7. Outdoor Property – This will somewhat be the “catch-all” for anything that is not a building (doesn’t have 4 
walls).  This will be for playground equipment, pavilions or shelters with no walls, ballfield backstops and fencing, 
bleachers, water towers, tanks and standpipes, water and wastewater basins, clarifiers, oxidation ditches, 
transformers, signs, storm sirens, etc.



Property – Flood Zone

 Flood Coverage will not be extended to
property within the SFHA if it has not been
identified as such

 MIRMA’s Flood coverage is excess of NFIP coverage
for eligible property
 Coverage picks up after $500,000 per building and

$500,000 contents per building

 Deductible is $50,000 for ineligible property (slides,
lift stations, fencing)



Property Schedule – 
Functional Replacement Cost

 Contact MIRMA to set this up!
 Functional replacement for a property that you would not build back the 

same as the original
 Limited to 100% of scheduled value

 Be sure to include the cost of demo



Drone Schedule
 Now in Origami!
 Provides physical damage coverage:

 $1,000 deductible
 Operator must have a valid Remote 

Pilot Certificate 
 Liability coverage will be covered by 

MIRMA’s Coverage Packet pending 
approval at tomorrow’s board 
meeting



What happens after I 
add/update/delete an 
item on the schedule?
 



Timeline to make schedule changes
 Additions, Deletions, Minor Changes – Can be done all year long

 Add new acquisitions or delete items that have been sold/disposed
 Utilize the Origami dashboard widget
 Minor changes on current scheduled items – location changes, department

changes, etc.
 Value Changes:

 December/January – Renewal
 Changes reflected on the following year’s schedule
 Emailed Renewal link or Origami dashboard widget

 May/June – Mid-Year Update
 Changes reflected on the following year’s schedule
 Origami dashboard widget



Membership Renewal Process in Origami
 Begins early December
 Renewal process closes January 30th!
 Establishing coverage for the year

 Update or change schedule values
 Purchase excess insurance

 Self-insurance taxes
 Applications and schedules



Renewal Items

Property Schedule

5



Questionnaire & 
Applications



 Property, Heavy Equipment, Vehicle, and Drone
 This is the time to update values* if needed!

 Property:
 DO update building value if significant improvements/changes
 DO update to correct the value
 DO update values of building contents
 DON’T update values for inflation (inflation factor applied annually on the 

Building/Structure Values)

*The only other time to update values will be during the “mid-year 
update” opportunity during May/June.

Schedules During Renewal



Reported Payroll



Reported Payroll
 Work comp self-insurance taxes
 NOT be the same as your taxable payroll on Form 941 or W-3

 Form 941 / W-3 payroll is used to calculated assessments
 Use Gross payroll following NCCI guidelines
 Include:

 City Employees
 City Volunteer firemen
 City officials
 Individually contracted employees (ex: umpires)
 City attorney or prosecuting attorney – ONLY if they are an 

EMPLOYEE (not individual contractors)



Reported Payroll

*Guidelines in instructions & on MIRMA website

PAYROLL REPORTING GUIDELINES 
This list is to serve as a guideline for reporting member’s payroll to MIRMA.  

Payroll should include: 

1. Wages or salaries (includes all regular wages and salaries paid to all elected or
appointed officials, full and part-time employees, and individually contracted
employees such as recreation officials, umpires, or instructors)

2. Commissions
3. Bonuses
4. Pay for overtime work (less the premium portion)
5. Pay for holidays, vacations, or periods of sickness
6. Payment withheld from employees to meet statutory obligations for insurance or

pension plans such as FICA or Medicare
7. Payment for any basis other than time worked, such as piecework, profit sharing,

or incentive plans
8. Payments for salary reduction, employee savings plans, retirement, or cafeteria

plans (IRC 125) that are made through employee-authorized salary reduction from
the employee’s gross pay

9. Davis-Bacon wages or wages from a similar prevailing wage law
10. Expense reimbursements to employees to the extent that the employer’s records

do not confirm as a valid business expense

Payroll should exclude: 

1. Premium portion of overtime
2. Tips or gratuities
3. Payments by employer to group insurance or group pension plans for employees,

other than those covered by #6 and #8 above
4. Payments by an employer into third-party trusts for the Davis-Bacon Act or a

similar prevailing wage law provided the pension trust is qualified under IRC
Sections 401(a) and 501(a)

5. Dismissal or severance payments except for time worked or vacation accrued
6. Payments for active military duty
7. Expense reimbursements to employees to the extent that the employer’s records

confirm as a valid business expense
8. Supper money for late work
9. Work uniform allowances
10. Sick pay paid to an employee by a third party
11. Employer contributions to employee benefit plans such as:  employee savings

plans, retirement plans, cafeteria plans (IRC 125)
12. Payments to an attorney (i.e. city attorney or prosecuting attorney) if it is an

individual contractor


PAYROLL REPORTING GUIDELINES

This list is to serve as a guideline for reporting member’s payroll to MIRMA.  

Payroll should include:


1. Wages or salaries (includes all regular wages and salaries paid to all elected or appointed officials, full and part-time employees, and individually contracted employees such as recreation officials, umpires, or instructors)

2. Commissions


3. Bonuses


4. Pay for overtime work (less the premium portion)


5. Pay for holidays, vacations, or periods of sickness


6. Payment withheld from employees to meet statutory obligations for insurance or pension plans such as FICA or Medicare


7. Payment for any basis other than time worked, such as piecework, profit sharing, or incentive plans


8. Payments for salary reduction, employee savings plans, retirement, or cafeteria plans (IRC 125) that are made through employee-authorized salary reduction from the employee’s gross pay

9. Davis-Bacon wages or wages from a similar prevailing wage law


10. Expense reimbursements to employees to the extent that the employer’s records do not confirm as a valid business expense 

Payroll should exclude:


1. Premium portion of overtime


2. Tips or gratuities


3. Payments by employer to group insurance or group pension plans for employees, other than those covered by #6 and #8 above


4. Payments by an employer into third-party trusts for the Davis-Bacon Act or a similar prevailing wage law provided the pension trust is qualified under IRC Sections 401(a) and 501(a)


5. Dismissal or severance payments except for time worked or vacation accrued


6. Payments for active military duty


7. Expense reimbursements to employees to the extent that the employer’s records confirm as a valid business expense


8. Supper money for late work


9. Work uniform allowances


10. Sick pay paid to an employee by a third party


11. Employer contributions to employee benefit plans such as:  employee savings plans, retirement plans, cafeteria plans (IRC 125)


12. Payments to an attorney (i.e. city attorney or prosecuting attorney) if it is an individual contractor


Revised 6/2/2017






Quarterly Form 941 & Annual W-3
 No longer using the “reported payroll” to calculate assessments
 Using W-3 payroll (Box 5) for assessments

 Collecting Federal Form 941 Quarterly
 Collecting Form W-3 Annually





Assessment
 Assessment Computation
 Property Adjustment
 Loss Prevention
 Loss Experience
 Online Legal Training
 Mid-Year Property 

Adjustment Credit
 Firefighter Cancer Pool
 Loss Fund Credits 



Gross Assessment
 Payroll from W-3 / quarterly 941
 Rate per $100 of payroll (FY27 - $11.23)
 Property Adjustment

Payroll  x  Rate/$100   +/-   Property Adjustment  =  Gross Assessment



Loss Prevention

         Evaluation Score     Debit % of gross assess.
   70-79%      10%
   60-69%     20%
     0-59%     30%
  
 City must score 90% or greater to receive a credit

 Credits are given as pro rata share of all debits collected 



Loss Experience

 Uses prior 3 year period
 FY27 Assessments: FY23, FY24, and FY25 losses as of 3/31/26

 Number of losses (frequency) - 10%
 Total amount incurred (severity) - 90%
 Losses are capped at $100,000 per claim
 Debits & Credits capped at 30% of gross assessment



Online Legal Training

 Full-time and part-time officers must participate
 Average annual participation – 80%
 Debit:  5% of gross assessment
 Credit:  Pro rata share of all debits collected



Firefighter 
Cancer Pool
Reimbursement
• MIRMA will reimburse 50% of the member’s firefighter cancer pool annual 

assessment.
Debit
 For those  members with fire departments who do not enroll in the  firefighter cancer 

pool, a debit shall be applied to the member’s annual MIRMA assessment, in the 
amount of 200% of the current firefighter cancer pool fee per firefighter (including 
volunteers).  This debit will begin with the FY2024 assessments (7/1/2023 – 
6/30/2024 coverage year), and be based on participation as of March 31, 2023, and 
each subsequent March 31st for the following coverage year’s MIRMA assessment.



Other Credits
 Mid-Year Property Adjustment Credit
 Loss Fund Credit – $2M on FY27 assessments!



Assessment Due Date 



Supplemental Assessments
 Supplemental assessments shall be made only if financial obligations

should be incurred that were not otherwise accounted for in the annual
assessment and the remaining sum of the annual assessment is not
sufficient to meet said obligations.
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